
36933 Vine Street | Willoughby, OH 44094 | 440.951.3904 | marousbrothers.com 

January 1, 2023 

To our valued suppliers, 

In an effort to improve our internal processes and the timing of invoice payments, we are requesting 

the following: 

• All invoices must have a valid purchase order number listed. An invoice received without a
valid PO will NOT be paid and the invoice will be returned to you. The PO number and
agreement will be given to you when the order is placed and must be signed and returned.

• All invoices must be sent via e-mail to: accountspayable@marousbrothers.com.

• Complete and return the attached vendor information sheet for our files.

Send via e-mail to Kaytlynd Kaleal: kkaleal@marousbrothers.com

 cc’ Pete Esposito: pesposito@marousbrothers.com 

If you have any questions regarding this matter, please feel free to reach out to us at the e-
mail or number below. 

Thank you in advance for your assistance. 

Sincerely, 

Pete Esposito 

Purchasing Manager 

216-339-3654

pesposito@marousbrothers.com
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36933 Vine Street | Willoughby, OH 44094 | 440.951.3904 | marousbrothers.com 

CREDIT APPLICATION SUBMITTAL 

Credit References 

TRADE  REFERENCES 

Foundation Building 
Materials 
200 1st Street 
Carnegie, PA 15106 
Contact: Greg Lyle 
Greg.lyle@fbmsales.com 
PH: (440)-279-8260 x149 

Triangle Fastener Corp. 
1925 Preble Ave. 
Pittsburgh, PA 15233 
Contact: Dave Longo 
Dlongo@trianglefastener.com 
PH: (412)-321-5021 x235 

Best Supply 
3399 Melinz Parkway 
Eastlake, OH 44095 
Contact: Anthony Kardum 
akardum@bestsupply.com 
PH: (440)-527-2003 

Famous Supply 
26201 Richmond Rd. 
Bedford Heights, OH 44146 
Contact: Jennifer Vanke 
jvanke@famous-supply.com 
PH: (330)-762-9621 

Ferguson Enterprises 
PLBG-5650 West Canal Road, 
Valley View, OH 44125 
Contact: Debbie Dalton 
Debbie.dalton@ferguson.com 
PH: (330)-931-2453 

Mars Electric 
6655 Beta Drive, Suite 200 
Mayfield Village, OH 44143 
Contact: Chad Feeny 
cfeeney@mars-electric.com 
PH: (440)-946-2250 

BANK REFERENCE 

Huntington Bank 
200 Public Square 
Cleveland, OH 44114 
Contact: Dan Waldeck 
PH: (216)-515-0786 

MAILING  ADDRESS 

Marous Brothers Construction, Inc. 
36933 Vine St. 
Willoughby, OH 44094 

Incorporated State of Ohio 01/12/1981 

 Federal Tax ID 34-1327243 

STANDARD BUSINESS TERMS 
*See Marous Brothers Construction’s standard purchase order terms 
& conditions on following sheet.

• Terms: Minimum NET 30 from receipt of invoice.
• All purchases require a purchase order number issued
from the Purchasing Department.
• All invoices, packing slips, & delivery receipts
must show PO# for processing.
• Delivery receipts are required for all deliveries.
• All deliveries are FOB destination.
•We require proof of freight charges over $100.00
•We do not accept C.O.D. shipments unless agreed by
both parties.
•We do not honor or offer personal guarantees.
• Marous Brothers Construction is not responsible for
late fees or restock fees. 
•We require a current W-9 for all vendors.
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Purchase Order

PO #: Job: 
36933 Vine St, Willoughby, OH 44094

Phone: 440.951.3904

Email: Purchasing@marousbrothers.com

The contents of this Purchase Order are bound to Quote/Proposal# 

Terms & Conditions 

SHIPPING/DELIVERY: All orders are to be shipped freight prepaid FOB our jobsite receiving area unless otherwise stated in writing.  All shipping documents, freight 
bills, bills of lading must show our PO number. Please supply MSDS for any and all hazardous materials shipped on this order. Time is of the essence for this Purchase 
Order. Any delay in delivery may cause delay in completion of the project and may cause Marous Brothers Construction to be liable for penalties or damages under their 
general contract. Should such a delay result in Marous Brothers Construction being prevented from completing the project under their general contract or cause additional 
expense, penalty or damage thereunder, Vendor shall indemnify Marous Brothers Construction and hold it safe and harmless against any and all such claims for penalties 
and damages including without limitation any and all claims for consequential damages.  Vendor assumes all risk of loss until all goods have been received, inspected and 
approved by Marous Brothers Construction or his agent. 

ACCEPTANCE: By acknowledging receipt of this Order (or by shipping the goods or performing the services as called for by this Order), Vendor agrees to the terms and 
conditions of sale contained in this Order. Any additional or different terms and conditions contained in any acknowledgement, supplement or other modification of this 
Order by the Vendor shall be deemed objected to by Marous Brothers Construction without need of further notice of objection and shall be of no effect nor in any manner 
binding upon Marous Brothers Construction unless accepted by Marous Brothers Construction in writing. This Order, including terms and conditions herein, may not be 
modified, except in writing signed by all parties. 

By acceptance of this order, the Vendor certifies or warrants that all goods and/or services supplied pursuant to this order have been produced in compliance with the 
provisions of the Executive Order 11246, as amended, unless exempt there under by the rules and regulations of the President's Committee of Equal Employment 
Opportunity. Also, vendor warrants and represents that the prices of same charged to Marous Brothers Construction are in accordance with all rules and regulations of 
the Cost of Living Council. 

CHANGES:  Marous Brothers Construction may, by written Change Order, make any change to this Order, including additions to or deletions from the quantities of items or 
services ordered or in the designs, specifications, or delivery schedules, but no additional charge will be allowed unless authorized in writing by Marous Brothers 
Construction. If any such change affects the delivery schedule or the amount to be paid by Marous Brothers Construction, the Vendor shall notify Marous Brothers 
Construction immediately and negotiate an adjustment. Any exchange of information or advice between the parties shall not authorize Vendor to change the items or services 
purchased hereunder or the provisions of the Order unless incorporated as a written Change Order in accordance with this section. 

OVERSHIPMENTS: Marous Brothers Construction will pay only for maximum quantities ordered. Over shipments will be held at Vendor's risk and expense for a 

reasonable time awaiting shipping instructions. Return shipping charges for excess quantities will be at Vendor's expense. 

DELIVERY/ACCEPTANCE: Unless otherwise agreed, title to materials, supplies, and equipment ("Materials") shall pass to Marous Brothers Construction upon unloading at 
destination, subject to Marous Brothers Construction's right of inspection, test, approval, and acceptance within a reasonable time thereafter. Marous Brothers Construction may 
inspect materials in Vendor's plant during production, when made to special or particular specifications, without waiving its right to subsequent rejection for undiscovered or 
latent defects. Marous Brothers Construction may reject and return at Vendor's risk and expense any portion of a shipment that is defective or fails to conform to specifications 
without invalidating the remainder of the order. Marous Brothers Construction's payment of any bill before actual inspection and acceptance of Materials shall not waive Marous 
Brothers Construction's rights hereunder. 

LIEN WAIVERS:  Vendor shall promptly furnish, upon Marous Brothers Construction's request, waivers by Vendor and all other persons entitled to assert any lien rights in 

connection with delivery of goods pursuant to this Order. 

TERMS: Marous Brothers Construction shall not be subject to or obligated by any terms or conditions not set forth on this order unless it is expressly agreed to in writing.  
ALL invoices MUST show our Purchase Order Number. Discount period on invoices subject to cash discount will be calculated from the date the invoice is received by our 
office. Vendor agrees to collect and remit all applicable sales tax. All Vendor's invoices may be returned unless instructions on this order are complied with and the 
payment period and discount period may be extended by the Marous Brothers Construction without charges until corrected invoice is received in our corporate offices. 

GUARANTEE:  The Vendor shall guarantee all material, equipment and/or labor furnished under this order against defects and Vendor agrees to replace without charge to 

Marous Brothers Construction said material, equipment and/or labor or remedy any difficulties not due to ordinary wear for a period of one (1) year from  the date of acceptance 

by Owner, or within the guarantee periods set forth in applicable plans and specifications, whichever is longer.  Nothing contained herein shall be construed to establish a period 

of limitation with respect to other obligations which Vendor might have under this order.  Establishment of the one-year period for correction of the material, equipment and/or 

labor relates only to the specific obligation of the Vendor to correct the Work and/or replace the material or equipment, and has no relationship to the time within which the 

obligation to comply with the terms of this Purchase Order may be sought to be enforced, nor to the time within which proceedings may be commenced to establish Vendor’s 

liability with respect to Vendor’s obligations other than specifically to correct the Work or replace the material and/or equipment.  

INSPECTION/APPROVAL: All material and/or equipment shipped under this order shall be subject to the approval, inspection and testing of the Owner and/or his Architects, 

Engineers or other parties designated by the Owner. In the event approval is not obtained, this order may be returned and/or cancelled without liability on the part of the Marous 

Brothers Construction or Vendor unless the order is placed with the understanding that the material and/or equipment is to be supplied of the .type and in such a manner as to 

meet requirements of plans and specifications. In the latter case, Vendor shall comply without further cost to the Marous Brothers Construction. 

CANCELLATION:  Marous Brothers Construction reserves the right to cancel all or any part of this order at any time without cancellation charges if order is not filled on 
or before the due date specified on this Purchase Order, pricing discrepancies or in the event of fire, act of God, public enemy, earthquake, floods, strikes, labor disputes or 
any other cause beyond Marous Brothers Constructions reasonable control. 
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Purchase Order

PO #: Job: 
36933 Vine St, Willoughby, OH 44094

Phone: 440.951.3904

Email: Purchasing@marousbrothers.com

The contents of this Purchase Order are bound to Quote/Proposal# 

INSURANCE:  Vendor is responsible for, and shall procure and maintain at all times while this Order is in effect or while Work under this Order is being performed by Vendor the 

insurance coverage acceptable to Marous Brothers Construction and shall furnish to Marous Brothers Construction certificates of such insurance within five (5) days for the date 

of Vendor’s execution of this Agreement, but in all cases prior to commencing Work under this Order or prior to the shipment of any goods, whichever is applicable.  Except as 

otherwise agreed to in writing by Marous Brothers Construction, such policies and certificates shall certify that Vendor is protected on the Work with: (a) worker’s compensation 

and employer’s liability insurance, with limits of at least the statutory minimum or $1,000,000.00, whichever is greater; (b) primary, non-contributory commercial general liability 

insurance on an occurrence basis, including bodily injury and property damage coverage with minimum limits of $1,000,000.00 per occurrence and $2,000,000.00 in the 

aggregate (non-contributory excess/umbrella policy may be utilized to meet aggregate limits); and (c) business automobile liability insurance covering all owned, leased, hired, 

and non-owned vehicles, with bodily injury (including death) and property damage coverage with limits of $1,000,000.00 per accident.  All policies shall be written with 

deductibles and other terms and by insurance carriers acceptable to Marous Brothers Construction.  All liability policies (other than worker’s compensation policies) and 

insurance certificates shall name “MAROUS BROTHERS CONSTRUCTION, INC. ITS AFFILIATES OR ASSIGNS AND THE OWNER” as an Additional Insured (using ISO 

Form CG 2033F(7- 04)) or equivalent).  All property insurance policies and certificates, if applicable, shall name “MAROUS BROTHERS CONSTRUCTION, INC. ITS 

AFFILIATES OR ASSIGNS AND THE OWNER” as an Additional Insured / Loss Payee As Their Interests May Appear.  Vendor shall furnish Marous Brothers Construction with 

one or more insurance certificates, or any renewals thereof, at the time required by this Purchase Order, and as Marous Brothers Construction may otherwise request from time 

to time.  All polices and certificates shall be endorsed to require the insurance carriers’ agreement to provide Marous Brothers Construction with no less than thirty (30) days 

advance written notice of modification, cancellation or expiration of the coverage specified herein.  Marous Brothers Construction’s policies shall be considered excess over all 

Vendor’s policies.  Indemnification obligations by Vendor under this Purchase Order are in addition to, and not an alternative, to the insurance coverage required herein, and 

Vendor’s maintenance of any such insurance coverage shall not operate to waive any such indemnification obligations.  To the extent Vendor may perform under this Purchase 

Order without obtaining the required insurance coverage, such an occurrence shall not operate in any manner as a waiver of Vendor’s right to maintain any breach of contract 

action against Vendor. 

ACCIDENT/DAMAGE REPORTING:  VENDOR SHALL IMMEDIATELY NOTIFY LESSOR IN THE EVENT OF ANY ACCIDENT INVOLVING THE WORK, WHETHER 

CAUSING BODILY INJURY OR PROPERTY DAMAGE, SO THAT MAROUS BROTHERS CONTSTRUCTION’S ABILITY TO PROPERLY INVESTIGATE THE ACCIDENT IS 

NOT PREJUDICED. 

INDEMNIFICATION:  To the fullest extent permitted by law, Vendor shall indemnify, defend and hold harmless Marous Brothers Construction, the Owner, and their respective 

directors, officers, managers, employees, agents, successors and assigns from and against any and all loss, damage, cost, expense, penalty, award or judgment, including 

attorney’s fees and court costs, arising out of or related to any claim, demand, suit or legal action or proceeding of any nature (a “Claim”), including without limitation personal 

injury and/or property damage made upon or against the indemnified parties, or any of them, and caused by, or otherwise arises under or is related, directly or indirectly, to 

Vendor’s performance or failure to perform any of its obligations contemplated under this Purchase Order, any other action or omission of Vendor, its employees, borrowed 

servants, agents and representatives, or any other person for whom Vendor may be liable.  Vendor’s indemnity obligations hereunder shall be in addition to any other rights 

available to Marous Brothers Construction or Owner and shall not be limited in any manner by the provisions of applicable worker’s compensation, disability benefits, or other 

employee benefit statutes, nor by Vendor’s obligation to procure and maintain insurance under this Purchase Order.  The provisions of this Section shall survive the termination 

of this Purchase Order.      

SHOP DRAWINGS: All necessary shop drawings are to be submitted within 2 weeks from vendor's acceptance of this order. Vendor shall furnish the required number 
of submittal data. 

SCHEDULE:  Production schedules and anticipated delivery schedules shall be submitted within 2 weeks from the vendor’s acceptance of this order.   Any damages due to 

delays caused by a failure to submit in the required timeframe, or not adhering to the established production and/or delivery schedules, will be the responsibility of this Vendor. 

LAW OF THE FORUM: This Purchase Order shall be interpreted pursuant to the laws of the State of Ohio. Should any controversy arise between the Marous Brothers 
Construction and the Vendor in respect to any of the terms & conditions of this agreement, it shall be governed by the laws of the State 
of Ohio. 

CERTIFICATIONS: Vendor agrees to supply Marous Brothers Construction with certificate of MBE/FBE certification for any applicable purchase orders/jobs.  
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VENDOR / SUPPLIER INFORMATION SHEET 
We require the following information when setting up a new Vendor / Supplier. This information will only be made 
accessible to personnel of Marous Brothers Construction, Inc. in our Accounting Dept. 

Company Name  Phone # 

Please classify your type of business (i.e. plumbing, drywall, etc.)  

Billing Contact Fax # 
(Contact) 

Email Website  

W9 Required - Please Attach County 
(Applicable to Ohio Companies ONLY) 

Are you able to collect Ohio State Sales Tax? (applicable to non-Ohio vendors only) Yes No 

Purchasing Contact E-mail

Purchasing Phone # 

Remit To: 
Payment Address 

City State Zip Code 

Purchasing Address 
Street Address 

City State Zip Code 

 Abbrev Description of Class/Program Valid Thru Date City/State Entity 
MBE Minority Business Enterprise 
FBE Female Business Enterprise 
CSB Cleveland Small Business 
SECT 3 Low Income Business 
SBE Small Business Enterprise 

Net Terms 

L:\Originals\Sub Vendor Info Sheet.docx Last Updated: 01/01/2019 

FOR OFFICE USE ONLY 

Prequalification Date Approved Yes No 

Supplier Subcontractor Other Job Name / # 

MBC Vendor # Requested By Entered By Approved By

Date Date Date 
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